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To: All Owners/Tenants of

Lippo Centre Katy Shek

E: kshek@savills.com.hk
DL: (852) 2524 1772
F: (852) 2868 2942

6" April 2011

LIP/95.1/14151/KS Management Office
Lippo Centre

89 Queensway
By Email or By Hand Hong Kong

EA LICENCE: C-002955
T: (852) 2524 1772

Dear Owners/Tenants, savills.com

RE: OFFICE SECURITY BEFORE LONG HOLIDAYS
LIPPO CENTRE, 89 QUEENSWAY, HONG KONG

With Easter holidays approaching, we would like to remind all occupants to take particular care with regard to
the security of their Offices before and during long public holidays.

Please ensure that all cash and small items of value are locked in a safe place when Offices are unattended
and as an additional precaution, we recommend that all Offices with glass entrance doors be fitted with the
extra security lock which is available to all owners/tenants through the Management Office.

Please also be reminded to conserve energy and switch off all lights during the holiday period.

To complement our efforts at reinforcing security at Lippo Centre, we would also request your co-operation
on the following:

1. Please report any suspicious persons, objects or activity to our management staff either in person or by
telephone no. 2524 1772.

2. Please advise our management office when the last member of staff in your office leaves the building.
In addition, please inform the management office if you intend to close your office during non-holiday

periods.

3. Please make sure both the upper and lower lock of your office entrance doors are securely fastened
before leaving your office as sole reliance on digital lock or only upper/lower lock will seriously
undermine the security of your premises.

4.  If you normally secure your premises via a padlock, please let us know so our patrol staff can ensure
that your premises are secure.

Should you require any further information regarding security, please do not hesitate to contact me on 2524
1772.

Yours sincerely
for and on behalf of

Savills Property Management Limited
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Assistant Manager, Asset Management Services
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